
Biuro ds. Obsługi Badań i Współpracy z Zagranicą  
Annex No 7 to the Order the Rector of the APS No 214/2021 of 30 June 2021..

Paid with funds: Filled by the office 
Costs position: Filled by the office
Name and surname of the project manager/task: Filled by the office
Title of the project/task Filled by the office
CONTRACT FOR SPECIFIC WORK NO …..

(without transfer of proprietary copyrights)
concluded in Warsaw on ......................................... between:

1. Akademia Pedagogiki Specjalnej im. Marii Grzegorzewskiej with its registered seat in Warsaw, 
ul. Szczęśliwicka 40, 02-353 Warszawa, NIP: 5250005840, 
represented by:

…………………………………………………………………………………. acting on the basis of power of attorney granted by the Rector of APS no …………dated ………………...

hereinafter referred to as the "Principal",
and

2. Mrs/Mr...................................................................................................................................................., 

residing at .........................................................................................................................,

PESEL/Passport no ………………………………………………………………………..…….., 
Tax office competent according to the place of residence: ……………………………………………………………………………………………………………................;
(post code, city, street, house no)
hereinafter referred to as the "Contractor"
with the following content:
§ 1
1. The Contractor undertakes to perform the following work: Developing and delivering a series of original lectures of particular scientific or artistic value lasting 60 hours in total, concerning ……………………………………………………………………………………………………………………… and meeting the following criteria …………………………………………………………………………………………………………

2. Lectures will be delivered during a total of no more than 30 days in a calendar year

3. The Contractor undertakes to deliver, after completing the work referred to in point 1 above, teaching materials, including, in particular, the proprietary program of lectures and class syllabus to the Principal.

4. The Contractor grants the Principal, as part of the remuneration referred to in § 3 below, a non-exclusive, unlimited in time or territory license to use the didactic materials referred to in point 3 above in the following fields of use:

a) recording, copying, entering into the memory of computers and servers of computer networks,
b) exhibition or public presentation,
c) in teaching and scientific research activities

d) in teaching, information, marketing and promotional materials,

e) the right to use the work in whole or in part and to combine it with other works,

f) distributing the work by making it available so that everyone can access it.

5. The Principal orders and the Contractor undertakes to personally perform the following work

6. The work referred to in point 1, will be done during the period from ......................... to .................. at the seat of the Principal / outside the seat of the Principal1, i.e. ..................................   
7. For the performance of the work, the Contractor will use the Principal’s / his/her own1 apparatus, devices, tools and materials such as: .......................... .............................................
8. After the completion of the work, the Contractor undertakes to settle the apparatus, devices and received tools and materials, and also undertakes to return those that he/she did not use to perform the work, at the latest by the time the Principal accepts the work
1 Delete as appropriate

§ 2
1. The Contractor undertakes to perform his/her obligations under the Contract with the due diligence and in a manner consistent with applicable law. The Contractor declares that he/she has the knowledge, qualifications and experience necessary for the proper performance of the subject of the Contract.

2. The Contractor undertakes to personally perform the work.

3. The Contractor declares that he/she is not a party to any legal relationship that would restrict or prevent the Contractor from the proper performance of the Contract, and in particular that the performance of the Contract by the Contractor does not require prior consent of any third party.

4. The Contractor declares that the Work created in connection with the implementation of the Contract will not violate the law or the rights of third parties and undertakes to cover any damage incurred by the Principal in the event of non-compliance with the reality of the above statement.

5. At the request of the Principal, the Contractor is obliged to provide information on the course of the performance of the Work and enable the Principal to control the correctness of the performance of the Work.

6. If the Contractor performs the Work in a defective manner or one inconsistent with the contract, the Principal may request the Contractor to change the method of performance and set an appropriate deadline for this purpose. After the deadline has expired, the Principal may withdraw from the contract or entrust the correction or further performance of the Work to another person at the expense and risk of the Contractor.

7. The Contractor declares that the Work will be free from defects

§ 3

1. For the performance of the work, the Contractor is due remuneration in the gross amount of PLN ........................... (in words:...........................................................................) as the product of the number of hours necessary to perform the work in the amount of 60 hours and the gross hourly rate to the amount of .................. PLN.

2. The basis for payment of the remuneration will be the invoice issued by the Contractor.

3. The remuneration will be payable to the Contractor's bank account indicated in the invoice after the completion of the work, within 21 days from the date of submission of the invoice to the Payroll Department.

4. Social security and health insurance contributions and an advance on personal income tax will be deducted from the remuneration referred to in point 1, in accordance with applicable regulations.
§ 4
1. The remuneration will be payable after the work has been completed and accepted, and upon presentation of the bill by the Contractor. In the event of failure to submit the invoice on time, the consequences of the later payment of remuneration shall be borne by the Contractor.

2. The acceptance of the work shall be deemed completed upon confirmation of the performance of the work by the Principal or Mr. / Mrs. ………………………………………………………... on the invoice issued by the Contractor.
3. The Contractor undertakes to issue and provide the Principal with a invoice within 5 days from the date of completion of this contract.
4. The remuneration will be paid within 21 days from the date of delivery of the invoice, by bank transfer to the bank account indicated on the Contractor's invoice.
§ 5
1. In the event of an inability to start or complete the work, the Contractor undertakes to immediately inform the Principal.

2. In the situation referred to in point 1, the Principal has the right at its own discretion to:
1) withdraw from the contract;
2) entrust the partial performance of the work to another person - informing the Contractor about it;

3) change the date of performance of the work in the form of a written annexe to this contract.

§ 6
The contract was concluded on the basis of ... "- .......................................................................... 2
(APS internal act, authority, act number, date)
§ 7

1. Any changes to this contract shall be made in writing under pain of invalidity.

2. This contract is governed by the law of the Republic of Poland. Disputes arising from this contract will be settled by the court having jurisdiction over the Principal.

3. In matters not covered by this contract, the provisions of the Civil Code shall apply.

4. The contract has been drawn up in two identical copies, one for each party.
…………………………                       …………………………..                   …………………………..

          Contractor


           Bursar


                 Principal
CONTRACTOR’S DECLARATION
I. I, the undersigned, declare that:
1. The center of my personal or economic interests (center of life interests) lies within the territory of the Republic of Poland * YES    *NO     

or

2.  I am staying in the territory of the Republic of Poland for more than 183 days of a tax year * YES   *NO

I declare that all the above-mentioned information is consistent with my factual and legal status, and that I am aware of the criminal liability for providing untrue information or concealing information. I undertake to immediately inform the Principal of any changes to the content of this declaration and assume responsibility for failure to comply with the above obligation.

* mark the appropriate with an „ X” 

** a photocopy of your passport confirming personal data should be attached       
.............................................................

Date, Contractor’s signature

2 Complete if applicable; otherwise put "-"
Date of receipt by APS ……………………………………….
……………………………………………………………………….
Legible signature of the person accepting the invoice
ISSUER:

Surname: …………………………….………

Father’s name: …………………………….….…....

Date and place of birth: …………………….

Taxpayer identification number: …..………….

Citizenship:  …..……………………..……….

Name: ………………….…………..…………...

Mother’s name: ……….……………..……………….

Type of document:  …………….……………….

Country of issue of document: ………………………

Address of residence:

City: …………………………………   

House no: ………………………………..…….

Post code: …………………………….….

Street: ……………...………..…………………

Apartment no: ………………………………..

Country: ………………………………………… 

IBAN: ………………………………………………………………………...………………….

BIC (SWIFT) code of the recipient’s bank: ………………………………………………...…………..…….

Recipient's bank’s country: ………………………… 
The currency in which the transfer is to be made: ……..….

Tax office competent for the issuer of the invoice: ………………………………………..…………..
Warsaw, …………………………

THE INVOICE
For the Akademia Pedagogiki Specjalnej im. Maria Grzegorzewskiej in Warsaw in accordance with the Contract for Specific Work no .................. dated ……………… for the amount of ……………….. PLN gross (in words: .................................................................................................................... PLN gross).

The gross remuneration value was established as:

................................................... x .... .......................... PLN = ………............................. PLN
(no of hours in the settlement period) 
(gross rate per hour)

(gross remuneration amount)

Please transfer my remuneration to my bank account ……………………………………………….

.................................................. .................................................. ................................

.................................................. ................................................................................... 

(bank name and account number)
Further, I declare that I have performed the work personally.
........................................................................

     Contractor’s signature

I confirm the performance of the work in accordance with the provisions of the concluded contract and its acceptance without reservations.

……….............................................................
(date, stamp and signature of the Principal)

	Verified with the factual content
..................................................
(date, signature of the Principal)

	Approved for PLN
	...............................

	
	Tax deductable costs………%, PLN
	...............................

	
	Employee's social security, PLN
	...............................

	
	Health insurance .........%, PLN 
Tax base, PLN
	..............................

...............................

	
	Tax ..........%, PLN
	...............................

	
	Heath insurance, PLN
	...............................

	
	Approved for payment, PLN
	...............................

	
	APS social insurance, PLN
	...............................


Verified the integrity and accounting

	....................................
        (date, signature)
	....................................
(Heda of Finance Dept. / Bursar)
	     .....................................
     (COO/ Chancellor)


1

